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ABOUT THE MISSION CONTINUES:
The Mission Continues’ mission is to build an America where every returning veteran can serve
again as a citizen leader, and where together we honor the fallen by living their values through
service. The organization is accomplishing this mission through its Fellowship Program for
wounded and disabled veterans, a Service Projects Program for both veterans and civilian
supporters, and a Thought Leadership program to fundamentally change the way that our
country welcomes home veterans.

ABOUT THE MISSION CONTINUES SUMMER INTERNSHIP PROGRAM:
The Mission Continues Fall Internship Program is a competitive program seeking interns
from mid-September to mid-December at its national headquarters in St. Louis, Missouri. Fall
interns are expected to commit part-time (10-20 hours per week) for the duration of the internship, though our staff will be flexible around other commitments and needs. Accepted Fall
interns will receive a $500 stipend for their work. We are committed to the professional
development of each intern, and we often offer letters of recommendation for interns who
successfully complete their term. Our office is a fast-paced, fun environment, and successful
interns bring passion and energy to the team while performing truly meaningful work.

SKILLS REQUIRED:
· Excellent oral and written communication skills, with ability to communicate with diverse populations.
· Professional demeanor.
· Proficient in Microsoft Office.
· Well organized with attention to detail and ability to carry out tasks independently.
· Ability to meet deadlines.



COMMUNICATION INTERN RESPONSIBILITIES:
Under the supervision of the Communications Officer, the intern will assist in day-to-day
marketing and communications activities, as well as taking on special projects as assigned.
Specific tasks are given below.

· Develop content for website, social media sites and other publications.
· Assist in developing press releases, especially pertaining to service projects and
campaigns.
· Assist in following up with media to secure story placements.
· Aid in working with photographers to secure quality photos from service projects and
fellowships. 
· Maintain responsibility for cataloging incoming photographs and choosing
photos for publication.
· Edit biographies and impact statements from Mission Continues fellows.

FELLOWSHIP INTERN RESPONSIBILITIES:
Under the supervision of the Fellowship Program Associate, the intern will assist in day-to-day
Fellowship Program activities, as well as taking on special projects as assigned. Specific tasks are
given below.

· Maintain and process relations with members of our network. Fellow will ensure that all
contacts (prospective Fellows, partners, supporters, and volunteers) are entered into our
databases.
· Communicate via mailings. Fellow will send out necessary resources and supporting
materials to all mentors, alumni, and volunteers. Individual will also track all incoming
mail.
· Update status for prospective, current and alumni Fellows along with updating status
changes.
· Collect qualitative data (impact statements, photographs, video, stories) that
demonstrates the impact of our Fellowship Program on the lives of our Fellows, their
families, and the communities they serve.
· Assist in mailing packages and books to the fellows, partner organizations, and
prospective partners.
· Aid in interviewing prospective Fellows and references.
· Support Fellowship Program Associate and coworkers as needed.




FELLOWSHIP PROGRAM DEVELOPMENT INTERN RESPONSIBILITIES:
Under the supervision of the Fellowship Program Development Officer, the intern will assist in day-to-day Fellowship Program Development activities, as well as taking on special projects as assigned. Specific tasks are given below.

· Assist Program Managers in the development of integral components of The Mission Continues Fellowship Program to include refinement of the fellowship model, the recruitment model and the Alumni Program structure.
· Work will encompass strong project management skills and experience interpreting and applying quantitative and qualitative analytics to program design.
· Working with staff, volunteers and Mission Continues Fellows to define and continually manage program expectations, scope, outcomes and deliverables in support of program design.
· Draft and submit project proposals and recommend subsequent program changes to senior leadership when necessary.
· Assist in the streamlining of accountability measures to include the improvement of the tracking methods and data reporting methods.  Recommend improvements to the CRM database to include data integrity and continuity.









SERVICE PROJECT INTERN RESPONSIBILITIES:
Under the supervision of the Volunteer Coordinator, the intern will assist in day-to-day
volunteer relations and service project coordination tasks, as well as taking on special projects as
assigned. Specific tasks are given below.

· Assist with volunteer outreach, recruitment, and retention efforts.
· Support in strengthening project and partnership proposals.
· Plan and implement service projects and supporting tasks.
· Support high-level regional volunteers through communications and material
dispersement.
· Refine documentation and reporting systems for volunteer activities.



DEVELOPMENT INTERN RESPONSIBILITIES:
Under the supervision of the Director of Special Projects and/or the Associate Director of
Advancement, the intern will assist in day-to-day fundraising activities, as well as taking on
special projects as assigned. Specific tasks are given below.

· Assist with donation processing, including distributing donor thank yous and
tracking donations.
· Assist volunteers with grassroots fundraisers.
· Assist in writing grant and funding proposals.
· Research potential funding sources, including corporations and foundations.
· Assist in ensuring that The Mission Continues is in compliance with all state and federal
fundraising laws.
· Plan and organize special fundraising events.
· Assist in stewarding donors.


PROGRAM DEVELOPMENT AND EVALUATION INTERN RESPONSIBILITIES:
Under the supervision of the Program Development Officer, the intern will assist in developing reports, papers, and publications for use in thought leadership, program outcomes and program evaluation. Specific tasks are given below.

· Assist with the implementation of data collection systems (online surveys).
· Assist in data analysis of TMC program outcomes.
· Participate in collaborative design and quality improvement of TMC programs.
· Assist with research projects.
· Assist with database development of potential partner organizations.
· Assist with research for opinion editorials addressing the veteran community.
· Assist with special projects and activities.

How To Apply:
Submit your resume, a one-page letter of interest, three professional references, and the Internship Application Checklist to Georgia Rostirolla by email at grostirolla@missioncontinues.org
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